


GETTING STARTED

e Students must purchase the LiveText standard version either from the campus bookstore
or online directly from LiveText at www.livetext.com.

® The software is good for five years from the time of registration.

If you have questions contact LiveText Coordinator
Marci Shirley at mshirley@troy.edu



http://www.livetext.com/
mailto:mshirley@troy.edu

WHY
USE
LIVETEXT?



LIVETEXT

LiveText is used by many universities (Univ. of Alabama, UAB,

AUM, Governors State) across the world for accreditation purposes
whether it be for SACS or a specialized accreditation such as
CACREP, CORE or NCATE.

LiveText contributes to student learning of technology and to
collect necessary data so that programs can be successfully

accredited thus making students more viable in the workplace

upon completion of their accredited program.




CP 6600
LIVETEXT ASSIGNMENTS

CP 6600 Demographic Form Assignment- DO NOT use the Forms tab for
this one. The assignment has a template on the Dashboard and you have to use
the URL inside the template to complete this form.

CP 6600 Instructor’s Summary- Create the assignment template from the
Dashboard and send to your instructor. Nothing has to be typed in or attached
simply send the template.

Dispositions Development Plan- Before you start this assignment click the
Forms tab. Choose the 15t Dispositions Self-Assessment Form for your specific
counseling program. Example: If your program is Clinical Mental Health, then
you will complete the Clinical Mental Health 15t Dispositions Self-Assessment.
When you have completed and submitted that form go back to your Dashboard.
Now you can create the assignment template for the program specific
development plan.

CP 6600 Essay #1

CP 6600 Essay #2

CP 6600 Essay #3




THINGS TO KNOW
ABOUT
ASSIGNMENT TEMPLATES
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How-Tos View templaters) and details

CP-GEO0-MAWNA - MO1-CP-
BEO0- AWM 1/FA

Start an Assignment

Submit an Assidnmen

Clinical Mental Health Counseling Dispositions Development Plan BB 01.01.2012
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Yiew Assigme Quick Links
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i Groups
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nity Counseling Dispositions Development Plan . ERo01.01.2012 @ File Manager

laters) and details

Customer Service
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600 Counseling Program Demographic Form Assignment P OEO0I012012 © suportgiveten com

Wiew templatels) and details

CP 600 Essay #1 | B 01012012

View templatels) and details
(I'his is a typical student screen. Students have links to
access the assignment templates for each course.

~

P 6600 Essay #2

Miew templ atels) and details The student clicks the link once only to initially create
the interactive assignment template.

CF BBOO Essay #3 K )

Wiew templaters) and details

CF BBOO Instructor's Summary BR01.01.2012

View templaters) and details

Fehahilitation Counseling Dispositions Development Flan BR01.01.2012
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(SPECIAL NOTE:
If the student clicks this link multiple times it will only

create multiple blank documents. Remember only click the

~

link once. To view an already created document scroll
down to the Active Documents Section or click the
Documents tab at the top of the screen.

&
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COMPLETING THE
CP 6600 DEMOGRAPHIC FORM
ASSIGNMENT
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i CP-BE00-MAVA - Section MD1-CP-BE00-MANA-11/FA T1FA
Yiew Other Terms
Basic Navigations Addictions/Substance Abuse Counseling Dispositions Development Plan : B o01zm2 :
; Courses
How-Tos Wiew templatels) and details
CP-GEO0-hAWA - WMO1-CP-
Start an Assignment BB WAV 1 1iFA
Subrmit an Assignment Clinical Mental Health Counseling Dispositions Development Plan B 01.01.2012
Wiew Assigment Submission " ? Quick Links
Wiew temnplatels) and details
Assessments
i Groups
: WV visitor Passes
Community Caunseling Dispositions Development Plan © BB 01012012 @ File Wanager
Wiew templatels) and details z
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P BB00 Counseling Program Demographic Form Assignment C B0z |

y Wiew template’s) and details

CF BBO0 Essay #1

P 6600 Essay #2

Wiew templaters) and details

CP BBO0 Essay #3 \

Form Assignment

N

Starting on the Dashboard, click the link titled
View template(s) and details under the
CP 6600 Counseling Program Demographic

m

4

Wiew templaters) and details

CF BBOO Instructor's Summary B 01.01.2012
Wiew templaters) and details
Fehabilitation Counseling Dispositions Development Flan BB 01.01.2012




Thureday, August 26, 2011

Oashboard el Oocurments  Reviews  Forms Commonity EddibitCentar Tools Admin

Courses Main Page = CP-BE00-MAWA - MO1-CP-BEO0-MANA 11/FA = CP-BEO0-MAA - MO1-CP-BEO0-MANA-11/FA Assignments

- - - 11/FA
GP 6600 Counseling Program Demographic Form Assignment T
Assignment Datails  Latest Subrmission
Courses
Assignment Description (P GA00- MAVA- MO1-CP-
Title  CPERO0 Counseling Program Demographic Form Assignment B600-HAMA-11FA
Description
Date Assigned — August1, 2011, %00 AW uick Links
DueDate  Januay, 2012, 100 On this page click the e
Use This Template link.
. Visitor Passes
Assignment Templates & i laraer
Selected Templztets)  CP 8500 Counseling Program Demagyaphic Form Assignment- iew | Use This Template
7
@’ Customer Service
0 slpnari@iveted cor

1807-2011 LiveText Inc. All finhts reserved, © suppor@livetet com
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CP 6600 Counseling Program Demographic Form Assignment

by Troy University College of Education

TROY UNIVERSITY ‘

Document Wiew Edit Properties Manage Pages

@ Send for Review rBCDpy G+Export | 8 2pply Style Subm

ASSIGNMENT INSTRUCTIONS NextPage b

Tahle of Contents

"1 ASSIGNMENT
INSTRUCTIGNS

|1 Copy of Rubric Used to
Grade this Assignment

Assignment Instructions / . . . \
This is the assignment template.

+]

IMPORTANT: READ ALL THE DIRECTIONS BELOW BEFORE BEGINHING THE FORM.

The instructions tell you what to do.

1. Clid the URL below to access the form.
hitps:ired . livetexd. com/migdeSformapublic/ 9806/ F racniz o

The first step after reading all the
instructions is to click the URL link to

2. Click Submit Form located at the bottom of the form once it is completed.

m

3. Type your name on the statement below by clicking the edit button to the right of this sectio
\access the form /

| CONFIRM THAT | H&YE COMPLETED THE DEMOGRAPHIC FORM ASSIGHMENT.

Studert's Name:

5. Click Save and Finish to complete the assignment.

G. To submit the assignment to wour instroctor click the pink Submit Assignment button at the top of the template. Follow the sereens to get the azsignment submitted to your instructor.




IR copy FITET oo tenpae suomia
Table of Contents

ASSIGNMENT ASSIGNMENT INSTRUCTIONS IERAY 1ianage Sections
INSTRUCTIONS +)

Copy of Rubric Used to Grade
this Assignment W Assignment Instructions

m

IMPORTANT: READ ALL THE DIRECTIONS BELOW BEFORE BEGINNING THE FORM.

1. Click the URL below to access the form.

https el livetext. comdmiskS/formzpublic/49806/P Y acnfz Gy

This is the link to click.

2. Click Submit Form [ocated at the botiom of the farm once it is completed.

3. Type your name an the statement below by clicking the edit button to the right of this section.

| CONFIRM THAT | HAVE COMPLETED THE DEMOGRAPHIC FORM ASSIGNMENT.

Student's Name:

b. Click Save and Finish to complete the assignment.

B. To submit the assignment to your instructor click the pink Submit Assignment buttan at the top of the template. Follow the screens to get the
assignment submitted to your instructor,




@ Mozilla Firefox
Eile Edit ‘iew Higtory Bookemarks Tools - ep

'\'u- CP 6600 Caunseling Pragrarm Dernog.. "\’— hitps:ffo L liveted,, o /49806 /PYVacnfzGie: 2

lI'bf--Ii\."etext.m:;r'ﬂ hiitprs 1 lisehes rriiskSforrnz/public/49806,/PY acnfzGas

Owner: Troy University College of Education <TroyAdmin>
Owner's Email: mshirley@troy.edu
Dataset: Counseling Program(s) Demographic Form

1 What is the current semesteriterm and academic year you are enrolled in?
Example: T5-2011 or Fall-2011

- -"- universities using livetext

& Print a Blank Form

4 )

The demographic form will open
in another tab or window.

2 Student First Name

Complete the form.

3 Student Last Name

Enter your answers into the form.

4 Student ID Number
This is NOT your Social Security Mumber. This is vour Troy University student ID Mumber.

. 4

5 Student Ethnicity

Hispanic/Latino of any race -

£ Student Gender

-

7 Student's Current Home Location Campus

Counseling Program Dothan, Alabama -

g Student's Program Major

Clinical Mental Health Counseling -

9 Place a check beside every course(s) which you are currently enrolled in for this semesterfterm.

Place a check beside all that apply.
CF 6600 Professional Crientation & Ethics
CP 6601 Legal, Ethical, and Frofessional Standards
CF 6605 Foundations of Mental Health Counseling

D RRAN Cacilitatinn Cleille and T anmealines Toechmionse

m



@ Mozilla Firefox = [ | =

Eite Edlit ‘diww Higtory Pookmarks Tools Help

=g CP 6600 Counseling Program Demag... ~ httpsific Llivetest., o/ 49806/ PV acnfzGio: %
¥ livetext,com livetext.com L& "]— universities using livetext Pl A
Clinical Mental Health Counseling A

9 Place a check beside every course(s) which you are currently enrolled in for this semesterfterm.
Place a check beside all that apply.
ZP 6600 Professional Crientation & Ethics
CP 6601 Legal, Ethical, and Frofessional Standards
P 6605 Foundations of Mental Health Counseling
CP 6610 Facilitation Skills and Counseling Techniques
CP 6615 Treatment of Addictive Family Diseases
CF 8617 Treatment Theories and Modalities of Addictive Dissase
CF 66234 Drug Education, Prevention, and Intervention
CP 6641 School Counseling Program Management
CP 68
CH
CH

- Once the form is completed

©  click the Submit Form button

o located at the bottom.
CH

CH

CF

PSY

PSY 6610 Physiological Dynamics of Alcohol and other Drugs
PSY 6635 Vocational Psychology and Career Development
PSY 6645 Evaluation and Assessment of the Individual
PSY 6668 Human Lifespan and Development

PSY 6669 Behavior Pathology

PSY 6670 Diagnosis and Treatment Planning

PSY 6688 Med@lallPsychosocial Aspects of Disability

m

Submit Form

1997-2011 LiveText, Inc. All rights reserved. © suppon@livetest.com
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Copy of Rubric Used to Grade
this Assignment W Assignment Instructions

m

IMPORTANT: READ ALL THE DIRECTIONS BELOW BEFORE BEGINNING THE FORM.

1. Click the URL below to access the form.

https el livetext. comémiskSformz/public/45805/PYac

Now go back to your template
2. Click Submit Form located at the bottom of the fan ta b/W| ndow_

3. Type your name an the statement below by clicking t C||Ck the Ed|t button Iocated to the
upper right corner of the Assignment
| CONFIRM THAT | HAVE COMPLETED THE DEMOGH I nStFUCtionS SeCtion :

Student's Name: K

b. Click Save and Finish to complete the assignment.

B. To submit the assignment to your instructor click the pink Submit Assignment buttan at the top of the template. Follow the screens to get the
assignment submitted to your instructor,
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Forms — Community  Exh

Document: CP 6600 Counseling Program Demagraphic Form Assignment  Page: ASSIGNMENT INSTRUCTIONS
Section: Assignment Instructions

Section Editor Insert Image File Attachment

Section Editor M Save Changes | Cancel | [REERERAEE
Section Title

Assignment Instructions

Marmal =| Foni | szew @@ B I U= Xx x2 A AT

& % & = source A

7
ini
i
|
2

ﬁ\is is the interactive \

tion o the right of tnis secid—— [P@I OF all assignment
templates.

| CONFIRM THAT | HAVE COMPLETED THE DEMOGRAPHIC FORM ASSIGNMENT.
Student's Name: For this assignment use
the scroll bar to the right
and scroll down until |
you see Student’s Name
in red.

F Tn subimit the assinnment toownor instroctor click the oink Submit Assinnment botton at the tno nof the trrmolate Follow the screrns o net the assinnment submitted toosenoe ™
hody o

m

5. Click Save and Finish to complete the assignment.

Image

Inserted Image  [none) Edit

m




LiveText R R i

Documents Forms € Ex] ) ools  Admin

Docurnent: CP 8600 Counseling Prograrm Dermographic Form Assignment  Page: ASSIGHMMENT INSTRUCTIONS

Section: Assignment Instructions

Section Editor Insert Image File Attachment

Section Editor M Save Changes || Cancel

Section Title
Asgsignment Instructions

Marmal - FonGﬁ' I B @R B I U= %X x A"A" EEE - = ) H = @ O 3
& % = source A
-
3. Type your name an the statement below by clicking the edit button to the right of this sectiun.ﬂrype your name in this section. \
COMPLETED THE DEMOGRAPHIC FORM ASSIGNMENT. Use the editor features if you have to.

Student's

Then click the Save & Finish button
Qt the top of the screen. / |

John Q. Student

g. Click Save and Finish to complete the assignment.

A Tn sabrnit the assinnment thowour instroctor click the nink Sobmit Assinnment botnn at the too of the temalate Follnw the sereens toonet the assinnment subritted tooseor 7
body p 4

Image

Inserted Image  (none) Edit
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[ ] ASSIGNMENT ASSIGNMENT INSTRUCTIONS Next Page B
INSTRUCTIONS o

| ] Copy of Rubric Used to Grade _—
this Assignment O W Assignment Instructions el

IMPORTANT: READ ALL THE DIRECTIONS BELOWY BEFORE BEGINNING THE FORM.

1. Click the URL below to access the form.

hitps: e livetext. com/miskS/orm z/publicM9A0R/R Y acniz G ( \

2. Click Submit Form located at the bottom of the form once it is NOW yOU are baCk In
your template and your
3. Type your name on the statement below by clicking the edit butt name Should appear

like this example.
| CONFIRM THAT | HAVE COMPLETED THE DEMOGRAPHIC FO

Student's HName: \ /

John Q. Student

m

“lick Save and Finish to complete the assignment.

& the assignment to your instructor click the pink Submit Assignment button at the top of the template. Follow the screens to get the
ubmitted to your instructor,
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Document View Edit Properties hWanage Pages

AS NMENT IN \

Scroll to the top of the document and
click the Submit Assignment button.

Table of Contents

8]}

ASSIGNMEMNT
INSTRUCTIONS [+

Copy of Rubric Used to Grade
this Assignment 4]

4

2. Click Submit Form located at the bottomn of the form once it is completed.

3. Type your name on the staterment below by clicking the edit button to the right of this section.

Documents g 5 orms  Community xhibitCente WW

A5 THrr|[|I1tl

@ Show Properties

IVERSITY

 Submit.

Mext Page B

m
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Documents Main Page  CP 8600 Counseling Prograrm Demodraphic Form Assignmernt

CP 6600 Counseling Program Demographic Form A

Choose an Assignment for Submission

Select a term for the assignment you wish to submit.

Term: 11/FA [7]

Select an assignment for the submission.

Course Code Assignment Name

CP-5600-MAWA,

® Addictions/Substance Abuse Counseling Dispositions Development Plan

@ Clinical Mental Health Counseling Dispositions Development Plan

Zommunity Counseling Dispositions Development Plan

CP 6600 Counseling Program Demographic Form Assignment
CP 6600 Essay #1

CP 6600 Essay #2

CP 6600 Essay #3

CP 6600 Instructor's Summary

Rehabilitation Counseling Dispositions Development Plan
School Counseling Dispositions Development Flan

School Psychometry Dispositions Development Plan

Social Services Counseling Dispositions Development Flant

@ @ @ & @ @ @ @ °& e

Student Affairs Counseling Dispositions Development Plan
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Courses Main Page CP-6600-TAWA - MO1-CP-6600-MAWA-11/FA CP-6600-TAWA - MO1-CP-6600-MAVWA-11/FA Assignments

CP 6600 Counseling Program Demographic Form Assignment

Assignment Details Latest Submission

Submit Assignment

Awaiting Submission

Artifact{s) ¥ CP 6600 Counseling Program Demographic Form Assignment © Remove

Note

LiveText Document

Last screen.

~ oo o) Click the Submit Assignment button located s e
Assignmen|_ tO the upper right side of the screen. Y

\

& Show Properties

TROY UNIVERSITY

ASSIGNMENT INSTRUCTIONS

Table of Contents

ASSIGNMENT
INSTRUCTIONS L+ Accinnment Inatrirtinns
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Livelext

Courses

Courses Main Page CP-6600-TAWA - MO1-CP-6600-MAWA-11/FA CP-6600-TAWA - MO1-CP-6600-MAVWA-11/FA Assignments

Assignment Details Latest Submission
\X‘

College of Education, Troy University Submission
Date: 08-25-2011 o Retract

Artifacts
¥ CP 6600 Counseling Pragram Demodraphic Form ® Awaiting Assessment
Assignment
Your grade andf/or assessment results have not yet been released.

ﬁhe system lets you know that this assignment has now been senm
to your instructor’s account for grading.

If you have to make a change on an assignment you can do so by
clicking the Retract button. This only works up until the time that
the instructor opens your assignment inside their account.

If the instructor opens your assignment in their account the
assignment will be locked in yours and the instructor must unlock
the document inside their account before you can make changes.
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4 : Courses
How-Tos Wiew templaters) and details

CP-BEO0-MANA - MO1-CP-

Start an Assignment

Subrait an Assignment Clinical Mental Health Counseling Dispu/ \
e Assigrment Subrm B0 Hfoasusesseneos Starting on the Dashboard, click the link titled

_ View template(s) and details under the
@“W”W counseling Dispesttons B correct Dispositions Development Plan for your
specific program.

Assessments

@ ounseling Program Cemog

Example: If your program is Clinical Mental
Health and you should select the Clinical
il clliesns Mental Health Counseling Dispositions

for YOUR Development Plan template.
program. :

CP BB00 Essay 43 BB 01012012

Wiew templaters) and details

CF BBOO Instructor's Summary B 01.01.2012

Wiew templaters) and details

@Rehabilitatiun Counseling Dispositions Development Plan EE01.01.2m2

m
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Assignment Details Latest Bubmission

Courses
Assignment Description CP-BEO0-hANA- M01-CP-
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Description
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Due Date  January 1, 2012 11:00 P

Quick Links

.. Groups
VW visitor Passes

Assignment Templates & File Manager
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Customer Service

@ zupnon@liveted com

Outcomes & Standards

Selected Outcomes & Standards  Clickto view the 117 qutcomes/standards

18997-2011 LiveText, Inc. All rights reserved. 0 support@Edlivetext.com
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@ Show Properties
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A copy of the Dispositions
Development Plan template will
appear.

© Send for Review rBCop\,f ErExport | o8 Apply Style

HOW TO SUBMIT AN ASSIGNMENT TO YOURI

Table of Contents

HOW TO SLIBMIT AN
ASSIGNMENT TO YOUR
INSTRUCTOR FOR A
GRADE

ASSIGNMENT
[NSTRUCTIONS L+

Scroll down to view the
Assignment Instructions.

Section One: How to Submit your Assignme & Instructor

AN Ly
DISPOSITIONS TO BE X =
DEVELOPED = =
= N
o

FORMYIEWER

COPY OF THE RUBRIC
LSED TO EVALUATE THIS

ASSIGNMENT 1. Students you il need to download a Flash Player to tutorial. Use this URL to get the Flash Player httpdget adobe .comflashplayers
2. This tutorial covers several ways to submit your assig your instructor. o livetesd comdz1 helpfor studertsflash submit sssignmert b ol
Attachments

j LiveText Student Instructions.doc

ASSIGNMENT |NSTRUCT|°NS 4 Frevious Fage | Hext Page p

# Edit

Assignment Instructions

1. Before completing this development plan the student must complete the correct corresponding dispositions form located in the Forms
section of their account. This can be either the first, midpoint or final dispositions form based on what course the student is currently enrolled
in within their prograrm.

m



'\’- Clinical Mental Health Counseling Dispo..

& \}Iiveteﬁ.com httpsiff el livetext.com/doc,/ 7084721 - "]‘ Googls Pl A

ASSIGNMENT INSTRUCTIONS 4 Previous Page | Next Page b

Assignment Instructions

1. Before completing this dewvelopment plan the student must complete the carrect corresponding dispositions form located in the Forms
section of their account. This can be either the first, midpoint or final dispositions form based on what course the student is currently enrolled
in within their prograrm.

2. The student will then use the Form Yviewer feature located at the bottom of this document to pull in the answers from the dispositions form
they previously completed.

3. Based on the information listed on the form data the student will complete a development plan for all areas that are listed as Minimally
Developed, Poorly Developed and Mot Developed. This response should be at least 3-5 sentences in length.

m

4. 0nce the student has completed the assignment they should select the pink Submit Assignment button at the top of the document to submit
it to their instructor in Live Text.

Click the Edit button with the pencil icon located to the right of the screen beside each
disposition in the next section to access the editor feature and enter your responses.

p

The instructions tell you that before you can
complete the development plan you must
Disposition 1 Diversity complete a form that corresponds to your
Disosion 1 Diveriy - Dt st specific program by clicking the Forms tab at
and appreciation for people of different cultures and the top Of your aCCOU nt.

Enter Answer Here:

Disposition 2: Facilitative Relationships \

Disposition 2: Facilitative Relationships — Detnonstrates the ability to create a positive and supportive climate for clients/students in various mental health
settings, Demonstrates an awareness of the non-werbal corumunication of clients in mental health settings.

DISPOSITIONS TO BE DEVELOPE

Enter Answer Here: it
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© Send for Review rBCop\,f I

HOW TO SUBMIT AN ASSIGNM

Scroll up and select the Forms tab.

Table of Contents

HOW TO SLIBMIT AN
ASSIGNMENT TO YOUR
INSTRUCTOR FOR A
GRADE

ASSIGNMENT
[NSTRUCTIONS

Section One: How to Submit your Assignment to the Instructor for a Grade

A e 'J-/A'
DISPOSITIONS TO BE :‘-;\ <
DEVELOPED = -
= S

FORM YIEWER = 0

COPY OF THE RUBRIC
LSED TO EVALUATE THIS
ASSIGNMENT L+

1. Students you il need to dovwnload a Flash Player to viesw this tutorial . Use this URL to get the Flash Player bitpoiiget adobe comflashplayerd

2. This tutorial covers several ways to submit your assignment to your instructor. o1 livetext comic1 helpfor_studentsflash submit sssignment b ml

Attachments

] LiveText Student Instructions.doc

ASSIGNMENT |NSTRUCT|°NS 4 Frevious Fage | Hext Page p

Assignment Instructions

1. Before completing this development plan the student must complete the correct corresponding dispositions form located in the Forms
section of their account. This can be either the first, midpoint or final dispositions form based on what course the student is currently enrolled
in within their prograrm.

m
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Inbox

& Title:
Addictions/Substance Abuse Counseling 15t Dispositions Self-Assessment
AddictionsiSubstance Ahuse Counseling Final Internship Dispositions Self-Azsessment
Addictions/Substance Abuse Counseling Midpoirt Student Dizpostions Self-Azzessment
Clinical Mertal Health Counseling 13t Dispositions Self-Azsessment Form
Clinical Mertal Health Counseling Final Internship Dispostions Self-Assessment
Clinic:al Mental Heatth Counzeling MWid-Poirt Student Dizpositions Self-Aszessment
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\BE CAREFUL TO SELECT THE RIGHT FORM LINK.

Our example program is Clinical Mental Health Counseling so we would choose
E Ink the Clinical Mental Health Counseling 15t Dispositions Self-Assessment. Click
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Clinical Wental Health Counseling Final Intermship Dispositions selFAssessment
Clinical Mental Health Counseling Mid-Point Student Dispositions Selt-Assessment
Cammunity Counseling 15t Dispositions sel-Assessment Form

Cammunity Caunseling Final Internship Dispositions SelfAssessment

Cammunity Caunseling Mid-Paint Student Dispasitions Selt-Assessment

TS

Tray University College of
Education

Troy University College of
Education

Troy University Callege of
Education

Tray University College of
Education

Tray University College of
Education

Tray University College of
Education

Tray University College of
Education

Troy Unwersity Callege of
Education

Tray University College of

Fdiiratinn

- - Take fom
- - Take form
- Take fom
- - Take fom
- Take fom
- - Take fom
- Take fom

= = Take form



Ll

: s
Livelext

Y ] . i
Jashboard Courses Documents Community  Exh nter Toals Admin

Form: Clinical Mental Health Counseling First Dispositions Self-Assessment

£ Print a Blank Form
Oiner: Troy University College of Education <TroyAdmin=
Ciwner's Email: mshirley@troy.edu
Dataset Clinical Mental Health Counseling 15t Dispositions Self-Assessment Form

1 SemesterTerm Academic Year / \

Example: SLMO or TSA0

2 Student ID Number

Thiz iz NOT your sacial zecurity number. This iz your Tray University student number,

Complete the form.

3 Student Campus Home Location

Chooze one from the dropdown box below.

Counseling Program Dathan - Alabama -

4 Student First Name /

4 Student Middle Name

£ Student Last Name

T Student Ethnicity

g Student Gender

-

9 Student Program Major
Choosze one from the dropdown box belov.

Clinical Mental Health Counseling -

m



Select yaur competency level from the dropdown hax belaw.

Mot Developed v

16 Disposition 9: Communication - Demonstrates increased confidence and ability related to public speaking and understands
the importance of communication skills in providing educational and awareness programs in mental health seftings.
Demonstrates written and verbal communication skills as related to writing case notes, assessment reports, communicating
with clients, and engaging in public speaking.

Select your competency level fram the dropdown box below.

Mot Developed v

19 Disposition 10: Positive Learning and Work Environments - Demonstrates the ability to work collegially and collaboratively with
staff and supervisors to create the optimum learning environment for clients. Demonstrates the ability to create 2 safe and
trusting environment for clients in group settings. Demanstrates the knowledge that liant rasarde_dieslacira af infarmatian
and HIPPA [aws and requlations must be protected. Demonstrates the ability to eff
well as role of counselor and role of client in the counseling relationship.

Select your competency level fram the dropdavwn box helow. Upon Completion of the form
Not Developed ~—~~ + click the Submit Form button
located at the bottom of the

Save Form | Submit Form form.

1997-2011 LiveTest, Inc. All nights reserved. 0 sUpportclivetest com
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Dashhoard

Student video Tutorials
About
Basic Mavigations
How-Tos
Start an Assign

Submit 20 Assi

Wiew ASSi t Sulgissi
Assessments

Active Assignments | Active Documents

CP-BEO0-MAWA - Section MO1-CP-BE00-MAWA-11/FA T1/FA
Wiy Other Terms

AddictionsiSubstance Abuse Counseling Dispositions Development Plan B 01.01.2012
; Courses

Yiaw templaters) and details

CP-GEO0-hAWNA - WMO1-CP-
BEO0- AWM 1/FA

Clinical Mental Health Counseling Dispositions Develop B 01.01.2012

Quick Links
Wiew templatels) and details Submit Assignment
; - i Groups

Remember to click this link only one VP visitor Passes
Ca ) P ERo1.01.2012 B File Manager

time. You have already created the =
Wie H H

template for this assignment. s i G

ZP 6600 Counseling Program Demographic Form Assignment @ mwaiting Azsessment © supnonmivetextcom
CP B00 Essay #1 | ERoi012012

Wiew templaters) and details

CW/CIick your Dashboard tab. \

i

)

Notice a red icon has appeared beside the Dispositions
Development Plan assignment. That just means that you have
already created the template for this assignment.

=

WJ\EEMEMBER DON’'T CLICK THE LINK A SECOND TIME. /
Feh

Wiew templaters) and details

m
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File Edit iew Higtory Bookmarks Tools Help
mga Wielcome Page .

I é,l') | ['\.ﬂ livetext.com | https:ffcLlivetext.com/miskS/c1fwelcorme ‘]K,’ v cl ['g.l" Googis P] | r |

-

CP BEO0 Instructor's Summary ER01.01.2012

Viewtemplatels) and details

Rehabiltation Counseling Dispcﬁ 0 use a template that has already been created \
scroll down to the Active Documents area of the
school counseling Dispostiond D@SN00aArd. Click on the link for your created

Wiew templaters) and details aSS|gn ment_

School Psychometry Dispositio

SPECIAL NOTE: If you cannot see all of your
documents click the View All Documents—My Work

Social Services Counseling Dis I k
Miewtemplaters) and details In -

Student Affairs Counseling Dispositions Developrment Plan E®01.01.2012

Viewtemplatels) and details

Wievw All CP-BE00- A - Section b0 -CP-GE00- Wl AIA- 11F 4 Assignments

Here is our

pl’eViOUS Locuments | Active Assignments
Development Inkaose

Plan template.

Active Documents - My Work If | couldn’t see all 11)%
T'rtle documents | would click
"1,,‘:.- Clinical Mental Health Counseling Dispositions Dev... the V|ew A” Documents_

CP B600 Counseling Pragram Demoagraphic Form Assidn... My Work ||nk
PSY 7700 Case Study Rubric

View All Documents — by Work

1997-2011 LiveText, Inc. All rights reserved. © support@livetext.com
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Dacuments dain Page

@ Show Properties

Docurment Wiew Edit Properties Manage Pages

TROY UNIVERSITY

Table of Contents

HOW TO SUBMIT AN HOW TO SUBMIT AN ASSIGNM : .
ASSIGNMENT TO YOUR 7/YOU should now be back in the\

INSTRUCTOR FOR A . | f h
GRADE Section One: How to Submit your Assign aSSIgnment temp ate : or t €
A development plan which you

[NSTRUCTIONS

DISPOSITIONS TO BE : created earlier.

DEYELOPED

FORMYIEWER

COPY OF THE RUBRIC = Scroll down to the section title

LSED TO EVALUATE THIS
ASSIGNMENT 1. Students you will need to download a Flash Player Form Viewer
2. This tutorial covers several ways to submit your assi

Attachments

j LiveText Student Instructions.doc

ASSIGNMENT |NSTRUCT|°NS 4 Frevious Fage | Hext Page p

Assignment Instructions

1. Before cormpleting this development plan the student must complete th ponding dispositions form located in the Forms
section of their account. This can be either the first, midpaoint or final dispositi ased on what course the student is currently enrolled
in within their prograrm.

m



@ Clinical Mental Health Counseling Dispositions Development Plan C1 - Mozilla Firefox o || =P || R
Eile Edit ‘iew Higtory Bookemark: Tools Help

=~ Clinical Mental Health Counseling Dispo...

(— "\.- livetext.com | bitps:/f o Llivetest com/doc/ 7084721 - "" Googls )3 ﬁ

the emoational, social, and psychological needs of clients.
Enter Answer Here:

Disposition 8 Competency and Professional Development # Bt

Disposition 8: Competency and Professional Development - Dremnonstrates understanding of personal areas of competency as they relate to mental health
counseling along with personal lirnitations of practice and expertise so appropriate referrals may be provided or personal consultation and training may be
requested when necessary. Demonstrates the importance of lifelong learning and professional development to provide the highest quality of services to clients.

Enter Answer Here:

Dispaosition 9 Communication £ Edi
Disposition 9: Communicatior \
cotntnunication skills in prowidin o o o
e to wning cenes, 0 1 NE first goal is to pull in the answers that
Enter Answer Here:
. you selected on the form you completed
Disposition 10: Pesitve Leg —— UNCAEr the Forms tab. To start click the
Disnnsition 10: Positive L Edit button in the Form Viewer section. .
OS1 T - 51 L&} PEWISOrS to
create the optimum learning et 3.
Dl i b\ o

Enter Answer Here:

skillz az

FORM VIEWER

Farm Wiewer - Click the edit button on the right side of the screen to access the list of forms.

Form data unavailable.

m

COPY OF THE RUBRIC USED TO EVALUATE THIS ASSIGNMENT 4 Previous Page

Ewvaluation Rubric # Edit




@ Documents - Moxzilla Firefox EI e || E3

File ® Edit SWiene S Histor S Bookmarks S Tools 8 Help

M Docurnents +
(€ ) | [ N livetext.com | hittpsi//cLlivetet.com/miskS/dacedit/panelform/edit/ T084721/33440755/1 77 - || [*F - Googie g

g Logged in as: Trow University College of Education (Student) | Admin View  Logout

LiveT&.t 1o s ROt Colrses == arms Hhibitzenie ools m

Document: Clinical Mental Health Counseling Dispositions Dewelopment Plan C1 FPage: FORM VIEWER

Section: Form Viewer - Click the edit button on the right side of the screen to access the list of forms.

Section Title | F oy viewer - Click the edit button on the right side of the screen to access 1

Form Clinical Mental Health Counseling 1st Dispositions Self-Assessment Form -

Save Cancel

@ 1997-2011 LiveText, Inc. All rights reserved. ﬁom the drop bOX next tO the Word Form CIle the \Eon@livetex‘t.cum

name of the form you previously completed under
the Forms tab of your account.

Remember this will be the one you completed for the
15t Dispositions Self-Assessment for YOUR specific

program.

Once you have the correct form click the Save
wtton. /




@ Clinical Mental Health Counseling Dispositions Development Plan C1 - Mozilla Firefox =10 = | =S

Eile Edit Wiew Higtory Bookemarks Tools Help

= Clinical Mental Health Counseling Dispo...

& N livetext.carm | https://cLlivetext.com/fdac/T084721/3344075567084721_33440755_1 - | |- Google Pl A

Form Viewer - Click the edit button on the right side of the screen to acces # Eait
SemestenTerm Academic Year:
Student ID Mumber:
. Counseling
NOtlce that a” the Student Campus Home Location: Program Dothan

answers you put
on that form
should appear in
this section.

If they don’t be
sure you selected
the exact form
that you
previously
completed.

You will now use
these answers to
complete the
development
questions above
this section.

Scroll up in the
document to the
DISPOSITIONS TO
BE DEVELOPED
SECTION.

- Alabama
Student First Mame:
Student Middle Name:

Student Last Mame:
Student Ethnicity:
Student Gender:
Clinical Mental
Student Program Major: Health
Counseling

Dispasition 1: Diversity — Demonstrates effective communication with diverse populations in a var,
understanding and appreciation for people of different cultures and backgrounds.:

Disposition 2: Facilitative Relationships — Demonstrates the ability to create a positive and suppo ar clientsistudents in various
mental health settings. Demonstrates an awareness of the non-verbal communication of clients in mental health settings.:

Disposition 3: Ethical and Legal Behavior - Demonstrates awareness of ethical and legal principles, as outlined in the Code of Ethics far the
American Counseling Association andior American Mental Health Counselors Association, as they are related to counseling in mental health
settings. Understands and demonstrates the importance of ethical behaviors promaoting the welfare of clients while not engaging in hehaviars that
could he a detriment to clients' well being.:

Digposition 4: Personal Qualities - Demonstrates awareness of personal strengths and limitations and how these characteristics could influence
a caunseling relationship when warking with diverse populations in a wvariety of mental health settings. Understandsidemonstrates the personal
gualities necessary for maintaining positive relationships with clients such as dependability, fidelity, patience, and understanding.
Knowsfdemonstrates the necessity for seeking consultation and/or treatment for personal impairment as a counselar.:

Disposition 8: Leadership - Demonstrates a desire and ahility to serve in the future as an advocate for all clients by working with community
organizations, legislative initiatives, and professional groups with the goal of empowering those who face extreme systemic challenges.
Understands the importance of service to the profession and to the community by serving on local and national committees, boards, interest
groups, and other advocacy groups..

Disposition &: Principles and Yalues - Demaonstrates an awareness of how personal and professional behaviors and decision making affects
clients and the community. Develop an ability to clarify personal values while not attempting to chandge the religious, palitical, and cultural values of Mot Developed
clientsistudents.:

Disposition 7: Mental Health Meeds of ClientsiStudents - Demonstrates an understanding ofthe ernotional, social, and psychological needs of
clients throughout the lifespan including applications to theory, research, and practice. Demaonstrates an awareness of cultural and gender
differences as they relate to the emotional, social, and psychological needs of clients.:

Disposition 8 Competency and Professional Development - Demonstrates understanding of personal areas of competency as they relate to
mental health counseling along with personal limitations of practice and experise so appropriate referrals may be provided or personal
consultation and training may be requested when necessary. Demonstrates the importance of lifelong learning and professional development to
provide the highest quality of services to clients.

Digposition 9: Communication - Demonstrates increased confidence and ability related to public speaking and understands the importance of
communication skills in providing educational and awareness programs in mental health settings. Demonstrates written and verbal
communication skills as related to writing case notes, assessment reports, communicating with clients, and engaging in public speaking.:
Digposition 10: Positive Learning and Work Erwironments - Demaonstrates the ahility to work collegially and collabaratively with staff and
supervisars to create the optimum learning environment for clients. Demonstrates the ability to create a safe and trusting environment for clients
ingroup settings. Demaonstrates the knowledge that client records, disclosuare of information, and HIPPA laws and regulations must be protected. Mot Developed
Demonstrates the ahility to effectively communicate informed consent as well as role of counselor and role of clientin the counseling

relationship.:

| health settings and exhibits Mot Developed

Mot Developed

Mot Developed

Mot Developed

Mot Developed

Mot Developed

Mot Developed

Mot Developed

m
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=% Clinical Mental}

€ 7 Based on the answers you entered

on the form information in the

- | -"- Googls 2l M-

. 4 Previous Page | Mext Page b | [SEEY CRetleilay =3
section below you now need to come
up with a plan to show how you will _
develop those areas that you

answered as being minimally, poorly
or not developed.

liverse popialations in a variety of mmental health settings and exhibits understanding

& Edit

Tip: You may want to print off @ COPY |- posiive ans supporiive clima for ctentssstudents in verions raenia hesit
of this whole assignment template so |

that you can see your previous form

answers while you work on each

development Dla n. f ethical and legal principles, as outlined in the Code of Ethics for the American

ition, as they are related to counseling in mental health settingz. Understands and
' clients while not engaging in bebawiors that could be a detrirnent to clients” well

& Edit

To begin click the Edit button only for
each of those dispositions that you
answered as being minimally, poorly o - _

1 strengths and limitations and how these characteristics could influence a

' of mental health settings. Understands/demonstrates the personal qualities necessary
Or n Ot d eve I O Ded L] delity, patience, and understanding,  Knows/demonstrates the necessity for secling

Disposition & Leadership # Edit

Disposition 5: Leadership - Drernonstrates a desire and ahality to serve in the foture as an advocate for all clients by workdng with cormmunity organizations,
legiglative initiatives, and professional groups with the goal of empowering those who face extreme systemnic challenges. Understands the mportance of
service to the profession and to the community by serving on local and national cormmittees, boards, interest groups, and other advocacy groups.
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e Logged in as: Troyw University College of Education (Student) | Admin view  Logout

LiveText T T T\ T\ e e T

Document: Clinical Mental Health Counseling Dispositions Development Plan C1 Fage: DISPOSITIONS TO BE DEWELOFPELD

Section: Disposition 1: Diversity

Section Editar Insert Image File Attachment
Section Editor | K Save Changes | carcer |
Section Title Dizposition 1: Diversity

Formal - Font v Gre'T] BE @WE B F U e ¥xx2 AAT EEE EE E QO 0 & N G [E] Source AKX |

Disposition 1: Diversity — Demonstrates effective comrmndcation with diserze populations in a variety of mental health settings and exhibits understanding and appreciation for people of different
cultures and backgrounds.

Enter Answer Here:

What is a Development Plan? This is a plan of action that

you will do to increase your understanding of a specific

topic.

Example: Disposition 1: Diversity. What could you do to

increase your understanding about people of different &
" | cultures and backgrounds and how you can better
communicate with them?

Inserted File(s) (nhone) Edit

File Attachi

You could read journal articles, attend
seminars or classes, read books,
magazines, conduct conversations or
©1387-2011 LveTod, Ine, Al rights resered. interviews with someone different
than yourself to find out about their
culture or background. Etc.
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amn gged in as: Troy University College of Education (Student) A Logout
Livelext .

Documents

Document: Clinical Mental Health Coun=eling Dispositions Development Plan C1 Fage: DISPOSITIONS TO BE DEWELOPELD

Section Editar Insert Image File Attachment

Section Editor

) Save Changes
Section Title Dizposition 1: Diversity

) B G B X L s X, x2 Ay

|
Inf
[
I
[
i

b =] Source MK

Disposition 1: Diversity — Demonstrates effective communication with diserse populations in a wariety of mental health settings and exhibits understanding and appreciation for people of different
cultures and backgrounds.
Enter Answer Here:

/After you type in your plan under the \
Enter Answer Here:

Image

-]
Click the Save & Finish button to go back
eertedimase - (nons) il to the main document and complete your
File Attachment(s)
oot Fiete)  (oney £l \next development plan. /

1997-2011 LiveText, Inc. All rights reserved.
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Once you have finished \‘g
entering all of your
development plans click the
Submit Assignment button
located at the top of the
document.

itorial. Use this URL to get the Flash Player bitpetinet. adobe comflashplayers

our instructor. o ivetexd.comic1 helpfor studentsflash submit sssigniment bt ml

4

ASSIGNMENT |NSTRUCT|°NS 4 Frevious Fage | Hext Page p

Assignment Instructions

1. Before completing this development plan the student must complete the correct corresponding dispositions form located in the Forms
section of their account. This can be either the first, midpoint or final dispositions form based on what course the student is currently enrolled
in within their prograrm.

m
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Choose an Assignment for Submission

Select a term for the assignment you wish to submit.
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he submission.
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Click the Submit Assignment button one last time.
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HOW TO SUBMIT AN ASSIGNMENT TO YOUR INSTRUCTOR FOR A GRADE

Section One: How to Submit your Assignment to the Instructor for a Grade

1. Students you will need to download a Flash Player to view this tutorial. Use this URL to get the Flash Player bitpiget adobe comflashplzyer !

2. This tutorial covers several ways to submit your assignment to your instructor. o Jivetext comic helpfor_studentsflash submit assignment.Html

Attachments
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The system will

= In Progress...

tell you it is
processing your
request.
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e Students are called upon to complete various forms in LiveText.
These can be generalized forms or program specific.

e [nstructors should tell students when certain forms are required
to be filled out or it will be indicated in the course syllabus.
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